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Authorization Notice 
  

Do I need an Authorization Notice? 
An Authorization Notice is required when you proposed to reconnect to the septic system, when there 
is an increase in flow, or when there is a change in use (from residential to daycare, for example)  
 
Application 
To apply for an Authorization Notice submit a scale plot plan, showing all current and proposed 
development, and an accurate diagram of the existing septic tank and drainfield. Please stake out 
proposed new addition in the field. The system may have to be exposed, as below. 
 
System components must be uncovered for review if: 
• We don’t have a record of the septic system on file at the county. 
• The new proposal (foundations or partition, for example) appears to conflict with minimum 

required setbacks to septic components (5 ft to the tank and 10 ft to the drainfield). 
• The system is not in current use and was installed more than 5 years ago.  
• The system was installed more than 10 years ago, whether in current use or not. 
 
Uncovering the system 
Uncover the inlet and outlet of the septic tank, the distribution box or drop boxes, and stake the far 
ends of each line. 
 
Test holes must be provided if new or additional drainfield area will be installed 
Test holes must be 2x3x5 ft deep.  For safety they must either have a sloped or stepped entrance. 
(see the reverse side for a diagram.) Soil spoils must be placed a few feet from the edge of test holes. 
 
Evaluation Results 
Based on the site review, the Soils staff may require that the septic components be moved, replaced 
or supplemented.  Any septic system construction will depend on the analysis of the test pits and 
other site conditions.  Other than maintenance (pumping the tank or removing roots from any 
components) all work on the septic system must be done under a permit.   
 
Altering the septic components 
Minor changes to a septic system can be done under an alteration permit. If more than 50% of the 
drainfield is affected or if there is an increase in flow greater than 300 gallons per day or 50% of the 
system capacity (which ever is less), a Soil Feasibility Study, rather than an Authorization notice, is 
required and new construction permit, rather than an alteration permit will be required. 
 
Time restraints make appointments impossible; however we will complete the review as soon as we 
can.  You will be notified by our findings via mail.  A fee of $590.00 will be required at time of 
application. 
 
Thank you, 
Water Environment Services  
Clackamas County Soils Office  
150 Beavercreek Road 
Oregon City, OR 97045 
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